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 In July there were quite a few 
questions from  our members and 
guest with a nice discussions pe-
riod that helped answer their ques-
tions. We were also provided infor-

mation on how to do a Windows 7 
backup, how to create a repair disk in 
Windows 7 and how to enable and use 
the Windows 8 File History function. 
A lot of useful information. 

  Bernie Conradi will be present-
ing  the program for our August C-
B WUG meeting, which will be 
held Thursday, August 12th. He 
would like for you to bring any 
questions you might have concern-
ing your computer. He will try to 

help with any version of the Win-
dows operating system.  There will 
be more information and tips on 
Windows 8 and time for open dis-
cussion on Windows problems and 
solutions. We hope to see you at 
the meeting. Visitors are welcome. 

  July Meeting 

August Program 

 
Thanks to Bernie Conradi for 
conducting the meetings and 
answering questions. 

Bernie Conradi 
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THE WINDOW 
 

Published by  
Caddo-Bossier Windows User Group 

Member of APCUG 

 
Newsletter Editor 

Glenda Conradi  (glenda@conradi.com) 
 
           Posts Newsletter To Web 
Jay Graff            (jay@jayGraff.com) 
 
Submit articles for newsletter, in RTF or 
Word file format, by last day of month 
to glenda@conradi.com. 
 
The opinions expressed in the articles in 
this newsletter are not necessarily those 
of the editors or publisher. Mention of 
products by their trade name does not in 
any way constitute endorsement by the 
editor or publisher. 
 
The Caddo-Bossier Windows  User 
Group is a tax exempt, non-profit club. 
  
Membership Dues. 
Full: $12.00 a year 
Spouse: $6.00 a year 
Student: $6.00 a year.  

Podnuh’s Bar-B-Q 1146 Shreve-
port-Barksdale Hwy for letting our 
group hold our monthly meetings in a 
private dining room in  their restau-
rant. 
 
BancorpSouth for providing us with 
a checking account at no charge. 

C-B WUG’s Web Address 
www.cbwug.com 

Club Officers 
President            Bernie Conradi  
 (bernie@conradi.com) 
 
Vice-President      Fred Kocher 
              (fred3861p@att.net) 
 
Secretary               Glenda Conradi 
 (glenda@conradi.com) 
 
Treasurer               Charlie Byrd
 (cbyrd22@suddenlink.net) 

 
   

Board Member at Large 
Bob Franklin (fxef@comcast.net) 

~Thank You~ 
   We want to express our gratitude to:  

Caddo-Bossier Windows Users Group July Meeting  

President’s Page 

               Open Windows 8 From Lock Screen 

~A QUICK TIP~ 

 Windows 8 opens to its lock 
screen, which looks very nice 
but unfortunately it does not 
display any clues about what 
to do next, which can be a little 
confusing for a new Windows 
8 users. Actually it is pretty 
simple to get where you want 

 The air conditioning was working very well this month, so the meet-
ing was held without a glitch.  
The meeting started with the usual announcements, Treasures report, and 
review of the door prizes for the month.  We covered briefly the fact that 
we had one newsletter for the months of June and July.  Announced that 
anyone subscribing to PC World, will have to sign up for the on line ver-
sion.  As of August 21, there will no longer be a printed version of PC 
World.  It is on line only.  Our question and answer session started with a 
question from Clyde asking about the clock and weather gadgets in Win-
dows 7.  It was demonstrated how to get them.  Julious had a question 
about permissions in order to delete files and folders.  We found a solu-
tion on line and emailed it to him.  Our visitor, Monica, asked about what 
to do now that she acquired a used computer. It was suggested that she 
download Microsoft Security Essentials and Malware Bytes and scan the 
computer to make sure she did not inherit a virus or malware.  It was also 
suggested that she review the computer to clean it of any files that did 
not belong to her.  Carole White asked about how to use and schedule 
Windows 7 Backup, so we viewed two videos on how to use and sched-
ule Windows 7 Backup.  We also viewed a video on how to create a re-
pair disk in Windows 7.  Next, we viewed a Power Point presentation on 
how to enable and use the Windows 8 File History function.  This pres-
entation was quite specific and did show us how the File History func-
tion can be very useful and file saving in case of an inadvertent delete or 
change to a file. 
The door prize winners for this month were Julious Windham selecting 
an eight gig thumb drive and Clyde Santifer selecting a pack of CDRs 
with cases. Congratulations to our winners! Look forward to seeing you 
at our next meeting on August 8, 2013 
 
Bernie Conradi, President Caddo-Bossier Windows Users Group.  

to be if you understand what to 
do. Tap the space bar, spin the 
mouse wheel or swipe upwards 
on a touch screen to reveal a 
regular login screen with the 
user name you created during 
installation. To begin enter your 
password, if you created one. 
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 Door Prize Winners for July 2013 Meeting 

GETTING STARTED TIPS   

  Group Apps in Windows 8  

 
One of the Apps (applications) 
distributed with Windows 8 is the 
Store application as shown below. 
 
There are over 100 free Apps 
available for download including 
games, productivity and utility 
Apps like U-tube Downloader, 
Windows 8 Tool Box etc. 
 
When you click on the Store app, 
you will see three tiles titled: Top 
Paid, Top Free and New Releases. 
Clicking on any of these tiles will 
open a full screen with names, 
(prices if any) and description. 
   
Installing an App from the Micro-
soft store is easy. If the App is 
free, just click on the install box 
and in less than a minute it is in-
stalled and available for access. If 
the App is not free, you can 
download it for a free trial or pay 
using your Microsoft account. 
 
Uninstalling an App is just as 
easy. On the Start Screen, right 
click on the App. At the bottom of 
the screen, a bar with 6 icons is 
displayed. Just click on the 
Uninstall icon and it will be unin-
stalled and removed from your 
PC. 
 
If you are curious why the number 
1 is displayed on the Store App 
tile, it is because on one of the 
Apps I downloaded it has an avail-
able update. When I click on the 
Store tile, the Update link is dis-

 When you open Windows 8 The 
screen is full of Start screen apps that 
displayed randomly on the screen. 
Since they come up in no particular 
order you may find yourself searching 
up and down and back and forth to 
find the app you are looking for, 
which can be a waste of time if you 
are wanting to get to an app quickly. 
Sorting the apps into custom groups is 
actually a very simple & easy process. 
 Drag the apps you would like to 
group together over to the left-hand 
side of the screen, you can form sepa-
rate people groups, game groups, etc.. 
Click the 'minus' icon in the bottom 
right corner of the screen to zoom out 
and you can drag and drop the new 
group around as a block to where you 
would like it placed on the screen. 
 Right-click within any block of 
apps (while still zoomed out) and you 
will be able to give the group a name, 
which should make it much easier to 
find the apps you need. 

 Windows 8 Corner— 
The Store App 
by Rosita Herrick ,  

Member, Sarasota PCUG, Florida 
May 2013 issue,  

PC Monitor www.spcug.org editor (at) spcug.org  

played on the upper right corner. 
 
A click on the link will show the 
name of the App (in this case 
Utube Player/Downloader) and at 
the bottom of the screen will be 
the option to install the update. 
 
  

 

At the July meeting Julious Windham won an 8 GB Thumb Drive and 
Clyde Santifer (not pictured) won a pack of writable CDs. All Caddo-
Bossier Windows User Group club current members, in attendance, are eligi-
ble to win door prizes at the monthly meetings.  

Julious Windham  
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Bitdefender 
http://www.bitdefender.com/solutions/60-
second-virus-scanner.html#Overview  
(Bitdefender 60-Second Virus Scanner is a 
free and easy-to-use desktop app that util-
izes the world’s #1 ranked scanning tech-
nology to alert you of active viruses that are 
lurking on your PCs.) 

Free Printables 
http://www.freeprintable.net/  
(FreePrintable.net provides beautiful print-
able files that you can customize and print 
on your inkjet or laser printer. 
There are 87 sites in the Free Printable 
network: click one of the links to the right to 
get started.) 

BrowsingHistoryView  
http://www.nirsoft.net/utils/browsing_   
history_view.html 
(BrowsingHistoryView is a utility that reads 
the history data of 4 different Web browsers 
(Internet Explorer, Mozilla Firefox, Google 
Chrome, and Safari) and displays the 
browsing history of all these Web browsers 
in one table. The browsing history table 
includes the following information: Visited 
URL, Title, Visit Time, Visit Count, Web 
browser and User Profile. BrowsingHis-
toryView allows you to watch the browsing 
history of all user profiles in a running sys-
tem, as well as to get the browsing history 
from external hard drive.) 

Alternative Apps 
http://www.techrepublic.com/blog/five-
apps/five-alternatives-to-microsoft-office-
365/ 
(Here are 5 alternative apps to Office 365)  

~Web Sites~  

 

                                     What Are File Types? 
 

 

By Jim Cerny, Director, Sarasota PCUG, Florida May 2013 issue, Sarasota PC Monitor 
www.spcug.org jimcerny123 (at) gmail.com 

Did you ever try to open a file and the 
computer wouldn’t let you?  Did you ever 
wonder what those three or four letters 
mean after the dot (i.e. period) in a file 
name?  Well, it all has to do with “file 
types” also known as file “formats”.  And 
the purpose of my article is to give you a 
good basic overview of “file types”. 
 Why are there different “types” of 
files?  Well, there are many different pro-
grams out there that can run on your 
computer.  These programs are written by 
different people and different companies.  
If you use a program to create (and save) 
a new file you will generally need that 
program to open or use that file.  For ex-
ample, if I use the Paint program to create 
a drawing, and I save that file in the “My 
documents” folder, I will need to open 
the Paint program again to see that file.  
If I give that file to someone else, that 
person needs to use the Paint program on 
their computer to open and see my draw-
ing.  In another example, if I create a 
spreadsheet using the Excel program, I 
will need to use the Excel program to 
open that spreadsheet.  That’s not too 
hard to understand, is it?  The problem is 
when you try to open a file you did not 
create on your computer. Suppose, for 
example, someone sent you a file at-
tached to an email.  You need the right 
program to open that file. 
 What are some common “file types”?  
Here are some common file types and the 
code (three or four characters after the 
dot in a file name) that is used for each: 
.bmp – Microsoft Bitmap image (created 
by the Microsoft Paint program) 
.doc – Microsoft Word document (2003 
version) 
.docx – Microsoft Word document (2010 
version) 
.exe – an “executable” file (i.e. a pro-
gram) 
.html – Hypertext Markup Language 
(used for creating web pages) 
.jpg – Photo, picture, or drawing image 
.mpg – a movie or video 
.pdf – Portable document format 
(Microsoft WordPad program) 
.ppt – Microsoft Power Point 
.rtf – Rich Text Format, a basic text file 
.xls – Microsoft Excel spreadsheet 
 And there are only a few thousand 
more!  You can get the huge list by using 
Google and entering “file types” or you 
can learn about a particular file type by 
entering it in Google as well.  The point 
here is that if a program can create a file 
you need the same program to open or 
use that file. 
   

Now having said all that, there are pro-
grams than can open and save more than 
one file type.  If you have a digital camera 
and take photos, for example, each photo 
is a file and each photo is probably a 
“.jpg” file (or file type).  But there are 
MANY programs out there than can open 
these types of photo files and work with 
them – Picasa, FastStone Image Viewer, 
Windows Photo Viewer, Adobe Photo-
shop, and the Paint program are just a few.  
They can all open and work with .jpg pho-
tos. 
 On the other side of the coin, a pro-
gram may be able to save the same file as 
different file types.  For example, if I cre-
ate a new document using the Microsoft 
Word program, when I save the file (using 
“Save as…”) I can select from several file 
types at the bottom of the “Save as…” 
window.  If you left-click your mouse on 
the small black triangle arrow at the right 
end of the “Save as type” box you will get 
a list of the different files types that Mi-
crosoft Word can use to save your docu-
ment – such as “rich text format”, “plain 
text”, or other old versions of Microsoft 
Word. 
 So here are the key lessons for today: 
1. If you use a program on your com-
puter to create and save a file you will 
always be able to open that file again be-
cause you have the program that created it 
to begin with. 
2. If you try to open a file that you did 
not create (such as a file someone sent to 
you via email) you may not be able to 
open it unless you have a program on your 
computer that can open that file type. 
3. If you receive a file from someone 
that you cannot open, contact them and 
ask them what program they used to create 
that file.  If you do not have that program, 
ask them to send the file to you in a differ-
ent format – one that you can open with a 
program you do have. 
Use Google to find out more information.  
Perhaps there are some free programs on 
the internet that will allow you to “open” 
and “read” a file. 
 Hopefully this is not too difficult to 
understand.  It really is not the computer’s 
fault (this time, anyway) and it’s not your 
fault either if you cannot open a file some-
one else has given you.  It’s like someone 
giving you a machine made in another 
country which uses the metric system.  
You will need metric tools to work on that 
machine.  Or maybe I can just ask my me-
chanic for help. 

DID YOU KNOW? 

To use the quick access menu in Win-
dows 8 right-click in the bottom-left 
corner (or hold down the Windows 
key and press X) for a text-based 
menu that provides easy access to lots 
of useful applets and features: Device 
Manager, Control Panel, Explorer, the 
Search dialog and more. Download the 
Win+X Menu Editor and you will be 
able to further customize the list with 
programs of your own. 


