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 At our  November meeting 

there were warnings about various 

scams, and viruses that are cur-

rently going around. Some of the 

members told about viruses and 

scam messages they had gotten or 

warnings they received from their 

AVG program when they started to 

open an infected message. One of 

the items on Bernie’s program was 

an explanation of the difference 

between making a back up or do-

ing a system image 

 The last C-B WUG meeting for 
the year will be held Thursday, 
December 11. At this meeting we 

will have a short business meeting and 
the election of officers. All of the offi-
cers currently serving have consented 
to continue in their positions for the 
year 2015 if the membership agrees to 
re-elect them.  The current officers are 
Bernie Conradi-President. Fred Ko-
cher-Vice President, Glenda Conradi 
Secretary. J C Barnett, who has been 

filling in as treasurer for Charles 
Byrd, has agreed to take that position. 
Bob Franklin has agreed to continue 
as Board Member at large. 
 If someone chooses to nominate 
someone else to a position be sure to 
ask that person beforehand if they are 
willing to serve. 
 This meeting will be our annual 
member appreciation Christmas party 
and will be catered by Podnuh’s Bar-
B-Q. 

 December Program 

 
Thanks to Bernie Conradi for 

conducting the meetings and 

answering questions. 

Bernie Conradi 
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November  Meeting 
By Glenda Conradi  
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THE WINDOW 
 

Published by  
Caddo-Bossier Windows User Group 

Member of APCUG 

 
Newsletter Editor 

Glenda Conradi  (glenda@conradi.com) 
 
           Posts Newsletter To Web 
Jay Graff            (jay@jayGraff.com) 
 
Submit articles for newsletter, in RTF or 
Word file (doc) format, by last day of 
month to glenda@conradi.com. 
 
The opinions expressed in the articles in 
this newsletter are not necessarily those 
of the editors or publisher. Mention of 
products by their trade name does not in 
any way constitute endorsement by the 
editor, publisher or organization. 
 
The Caddo-Bossier Windows  User 
Group a tax exempt, 501c4 non-profit 
club established February 13, 1997 
 
Membership Dues. 
Full: $12.00 a year (Prorated monthly) 
Spouse: $6.00 a year 
Student: $6.00 a year.  
 
Annual Board Meetings in November 
Elections in December 
Membership Renewals Due in January 

Podnuh’s Bar-B-Q 1146 Shreve-
port-Barksdale Hwy for letting our 
group hold our monthly meetings in a 
private dining room in  their restau-
rant. 
 
BancorpSouth for providing us with 
a checking account at no charge. 

C-B WUG’s Web Address 

www.cbwug.com 

~Thank You~ 
   We want to express our gratitude to:  

Club Officers 
President            Bernie Conradi  
 (bernie@conradi.com) 
 

Vice-President      Fred Kocher 

              (fred3861p@att.net) 
 

Secretary               Glenda Conradi 
 (glenda@conradi.com) 
 
Treasurer (filling in) J C Barnett 
(jcbarnett875@suddenlink.net) 

   
 

Board Member at Large 
Bob Franklin (fxef@comcast.net) 

Caddo-Bossier Windows Users Group November Meeting  

President’s Page 

Snipping Tool in Windows 8.1 

~A QUICK TIP~ 

 You still have that handy Snipping 
Tool in Windows 8.1. Microsoft did 
not make it as easy to get to as it is in 
previous versions. It is now in the Win-
dows System 32 file, but it can be eas-
ily found if you know what to do. 
Search in Apps for Snipping Tool. You 

 We had very good attendance again this month as 21 people attended 

the meeting.  We had four visitors this month.  They were Don and Gerry 

Bush, Terri Olivia and Peggy Sturdivant.  Peggy joined the group this eve-

ning. This meeting started out with announcements of a number of updates.  

There were as many as 25 updates to Windows as well as updates to Java, 

Adobe Shockwave Flash, Firefox and Thunderbird. These were in addition 

to the usual updates to our antivirus programs.  Again, this is the monthly 

reminder to keep these programs up to date to keep us safe from outside 

intruders. We also had some reminders of various spam emails, some 

aimed at the holiday activities.  There were several items for the program 

this evening starting with; The difference between backup of documents 

and system image; then an explanation of drive letters and how to change 

the name of a drive; next we told how to remove items from appearing in 

the systems tray; then we covered how to save an email message as a docu-

ment instead of an email; and lastly we covered the routine maintenance of 

your computer, talking about Glary Utilities and the functions that are built 

in to Windows that you can use to perform routine monthly maintenance. 

These functions include removal of temp files, cleaning the registry, defrag 

of the hard drive and scanning for malware.   

The CBWUG Board met this evening and decided to have a Christmas 

party for the next meeting. 

So we will have a short business meeting to elect officers for the next year 

and then we will have dinner catered by Podnuh’s BBQ.   

The door prize winners this month were Ed Conley selecting a CD rack 

and Bob Pierce selecting a 16 gig jump drive.  Congratulations to our win-

ners.       

The next CBWUG meeting will be on December 11, 2014. Check out our 

newsletter prior to the next meeting to see what is new and get some of the 

quick tips and URLS that Glenda provides each month.   

 

Bernie Conradi, President Caddo-Bossier Windows Users Group.         

    
 

may not even have to finish typing 
“snip” before it comes up. If you would  
like to keep the program readily avail-
able, just right click to pin the Snipping 
Tool to the Taskbar or the Metro/
Modern Start Page. You can pin it to 
both places, just to have it handy. 
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 Door Prize Winners for November 2014 Meeting 

GETTING STARTED TIPS 

 

 Switch Between  
Start & Classic Desktops 

At the November meeting Ed Conley won a C-D Rack and Bob Pierce won a 

Lexar 16 GB jump drive. All Caddo-Bossier Windows User Group club 

members, in attendance and current with their dues, are eligible to win door 

prizes at the monthly meetings.  

Bob Pierce & Ed Conley  

Ever see a row of photos at the top 

of a Facebook or website page? I'll 

bet it crossed your mind that this 

would be a good idea for one of 

your own projects.  

 

I'll bet your next thought was that 

it would take a powerful photo ed-

iting tool, most likely Photoshop, 

to accomplish this horizontal photo 

montage'. Sure enough, when you 

did some cursory checking, words 

like 'layers' and 'flattening' began 

to appear. Or maybe you found 

how-to ideas for creating a photo 

collage', which is NOT what you 

had in mind. 

 

I too went down this same road. I 

also discovered that the most rec-

ommended solution is to use Paint, 

a free program that comes with 

Windows. I found the Paint solu-

tion not very intuitive and a little 

 

In Windows 8 there is the Start 

menu that contains a lot of apps. 

There is also the standard Windows 

desktop, that contains app shortcuts 

as well as taskbar shortcuts. Micro-

soft has configured Windows 8 so 

you can conveniently switch be-

tween the two, which makes it much 

easier to go back and forth between 

the screens if the need arises. 

Use the Windows key (four white 

squares, bottom left of the keyboard) 

to toggle between the two desktops. 

Or press the Windows key + D to-

gether for a second to go straight to 

the classic Windows desktop from 

anywhere.  

Merging Photos 

          By Larry Piper, President, Midland Computer Club, MI  

April 2014 issue, Bits and Bytes Newsletter mcc.apcug.org webbyte (at) yahoo.com 

time consuming to use. Then I 

discovered another solution that 

had been right in front of me for 

a number of years. It is also a free 

program, IrfanView. This little 

utility has been around since the 

days of Windows 95. It will open 

virtually every graphic file 

type—as well as most sound and 

video file types. I use it as a fast 

image resizer. But right there in 

the opening screen under the Im-

age drop-down menu is the 

choice Create Panoramic Image. 

Perfect! 

 

IrfanView gives you the choice 

of horizontal or vertical merging 

of photos. You add the photos 

you want, rearrange their order 

and then hit the Create key. Save 

the resulting photo-merge, give it 

a name and you are good to go. 

You could even resize the final 

image if it is too big or too small for 

your application. 

 

So what about merging photos of 

different pixel size or resolution. No 

problem. I ran a few tests where the 

height dimensions were five times 

different. IrfanView makes the hori-

zontal photo montage' a constant 

height. The same thing occurred 

when merging photos of very differ-

ent resolution. Again, the merged 

photos were a nearly constant total 

pixel size. The overall picture qual-

ity has been reduced substantially, 

but who cares when it is being 

viewed over the Internet. 

 

IrfanView is the product of Irfan 

Skiljan, who lists himself as gradu-

ate of Vienna University. Be sure to 

get the latest version which is 4.37 

as of this writing. 
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Freepik  

http://www.freepik.com/ 

(Freepik helps you to find free vector art, 

illustrations, icons, PSD and photos for 

using in websites, banners, presentations, 

magazines. Discover our exclusive content! 

Find dozens of free vector graphics every 

day, )  

 

Online Etymology Dictionary  

http://www.etymonline.com/ 

(Etymologies are not definitions; they're 

explanations of what our words meant and 

how they sounded 600 or 2,000 years ago. 

The dates beside a word indicate the earli-

est year for which there is a surviving writ-

ten record of that word (in English, unless 

otherwise indicated). This should be taken 

as approximate, especially before about 

1700, since a word may have been used in 

conversation for hundreds of years before it 

turns up in a manuscript that has had the 

good fortune to survive the centuries.) 

Take It Apart  

https://www.takeitapart.com/ 
(TakeItApart.com is the place for the world 

to share photo-driven disassembly guides. 

It is a place to see how to take apart every-

day things, and to find things to do once 

inside ) 

Kiosko 

http://en.kiosko.net/ 
(Kiosko.net is a visual daily press directory 
that gives access to the world's largest 

news sites and displays a readable image 

taken from today's front page cover of each 

newspaper.) 

~Web Sites~  

 As with any tool with so many options, 

computers offer us so many applica-

tions that it is easy to become confused 

and need help. Fortunately, many of 

these “options” that computers have 

available are those that are supposed to 

help us. Here are some ideas for getting 

help when you are stuck. 

 

Google it – yes, believe it or not, 

Google is one of the best places to get 

help. Go to the Google web page at 

google.com and enter in the search box 

your SPECIFIC problem for which you 

need help. You may phrase it as a ques-

tion if you like, such as: “How do I 

change the default font size in Word 

2010?” Notice that you should be as 

specific as you can with the product or 

program name and the edition of that 

program that you are using. Google will 

provide you a list of things to click on 

to get the answer you need. 

 

YouTube – another amazing way to get 

help. On the Google web page look for 

a “YouTube” option or look for a very 

small array of little black squares. 

Clicking on that array will bring up 

many Google options, one of which is 

YouTube. Or you can just go to the 

YouTube web page at youtube.com. 

Again enter in the search bar your spe-

cific question or problem and you may 

be able to actually watch a tutorial on 

how to solve your problem. YouTube is 

a great resource for many things. 

Note: Caddo-Bossier Windows User Group does not indorse any 

Web sites listed in this column, or elsewhere in this newsletter. 

Many Ways to Get Help  

Classes – The big plus for classes is 

that you will go through a learning 

program instead of trying to learn “just 

one thing.” If you are having more 

than one or two isolated problems with 

a specific program, you probably need 

a good class to bring you up to speed 

with that whole application. In a class 

you will become much more aware of 

what you do not know and get the big-

ger picture. And if you are stuck in 

class you can always ask the instructor 

or cheat by looking at what your class-

mate is doing. 

 

Books – There is no lack of computer 

publications to help you. I like the 

books that have lots of pictures in 

them to show you what the computer 

screens look like as you learn. Al-

though most people enjoy books, not 

many people can read a book and learn 

from it as they read. You need to actu-

ally do the exercises to learn. 

 

Tutoring – This is really the best learn-

ing option because it should target 

your specific needs. If you do decide 

to have a paid tutor help you, why not 

negotiate and invite one or two friends 

to be there with you and share the 

cost? 

 

Friends and Relatives – especially 

teens. They already know more than 

we ever will and would really have the 

knowledge to help you. But would 

they be able to teach well   

       DID YOU KNOW? 

 You can rename multiple files 

in Windows. Highlight the files 

you want to rename, then hit the F2 

key. Rename the first file, then hit 

Enter. All of the highlighted files 

will be renamed and a number in 

parenthesis will be added to the end 

of the name. If you change your 

mind, you can hit Ctrl+Z to undo 

the rename.  

By Jim Cerny, 2nd Vice President, Sarasota Technology User Group, FL 
May 2014 issue, PC Monitor www.spcug.org Jimcerny123 (at) gmail.com 

 Merry Christmas 


