CADDO-BOSSIER
WINDOWS
USER GROUP
Shreveport – Bossier City

Louisiana

www.cbwug.com

Volume 16 No 2

Caddo-Bossier Windows User Group Newsletter

February 2014

January Meeting

*MEETINGS*

By Glenda Conradi

Thursday February 13, 2014
Thursday March 13, 2014
Podnuh’s Bar-B-Q
1146 Shreveport-Barksdale Hwy
Shreveport, Louisiana
Meetings 2nd Thursday of each month

7 p.m.
MARK YOUR CALENDAR

January C-B WUG

The January C-B WUG meeting
started with the question and answer session with several people
asking for help with computer
problems they were experiencing.
There were also questions about
how to find a Web site that offered

free Web hosting for a Web site.
For part of his program Bernie
showed a Kim Komando video that
covered keystroke shortcut tips and
then shared some information
about Word pad.

February Program
Bernie will present the program
providing information and ideas,
as well as tips, that can help us get
the most out of our computers. He
will also set aside time for questions and answers to give the group

an opportunity to ask questions
they may have about their computers or share how they solved a
problem they had. This is how we
learn from each other.
Please come, visitors are welcome.

Bernie Conradi

Thanks to Bernie Conradi for
conducting the meetings and
answering questions.
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~A QUICK TIP~

Published by
Caddo-Bossier Windows User Group

Apps Versus Files in Windows 8

Member of APCUG

Newsletter Editor
Glenda Conradi (glenda@conradi.com)
Posts Newsletter To Web
Jay Graff
(jay@jayGraff.com)
Submit articles for newsletter, in RTF or
Word file format, by last day of month
to glenda@conradi.com.
The opinions expressed in the articles in
this newsletter are not necessarily those
of the editors or publisher. Mention of
products by their trade name does not in
any way constitute endorsement by the
editor or publisher.

Windows 8 uses the term app
when referring to both traditional
desktop programs and Start screen
apps. When choosing a default
program, if you can’t find the program you’re looking for on your
computer, you can always search
for an app in the Windows Store.

When starting apps from the Start
screen, remember that the Start screen
always opens to display the tiles on its
farthest left edge. To see the apps and
programs that are hiding from your
view, point at the screen’s right edge
with your mouse.

President’s Page

The Caddo-Bossier Windows User
Group is a tax exempt, non-profit club.
Membership Dues.
Full: $12.00 a year
Spouse: $6.00 a year
Student: $6.00 a year.
C-B WUG’s Web Address
www.cbwug.com

Club Officers
President
Bernie Conradi
(bernie@conradi.com)
Vice-President Fred Kocher
(fred3861p@att.net)
Secretary
Glenda Conradi
(glenda@conradi.com)
Treasurer
Charlie Byrd
(cbyrd22@suddenlink.net)
Board Member at Large
Bob Franklin (fxef@comcast.net)

~Thank You~
We want to express our gratitude to:
Podnuh’s Bar-B-Q 1146 Shreveport-Barksdale Hwy for letting our
group hold our monthly meetings in a
private dining room in their restaurant.
BancorpSouth for providing us with
a checking account at no charge.

Caddo-Bossier Windows Users Group January Meeting
We had one visitor this month, his name was Jim Nelson. He came at
the invitation of J. C. Barnett. We are glad to have Jim this month.
Glenda gave the usual announcement again for this month. There were
two questions this month one from Julious Windham about getting two
screens in Firefox and one question from J. C. Barnett about the use of a
beta version of Thunderbird. There were several suggestions on how to
fix the problems. I started the program demonstrating a new hard drive
that I put in my laptop computer. It is a Western Digital Black2, which
is a 120 gig SSD and a 1 tb drive all in the same package and size of a
regular laptop SATA hard drive. We then viewed a Kim Komando video
telling us about the regularly used key board shortcuts that are common
to all versions of Windows. We also had an explanation about the program Word Pad that is contained in all versions of Windows. This was
included to make all aware of this program, how it works and where to
find it. There was a presentation called Navigating Around Windows 8
Start Menu, which demonstrated to use some of the tweaks you can apply to the Windows 8.1 Start Menu. Next we talked about new Christmas gifts that we received this season. The door prize winners for this
month were: Fred Kocher selecting an 8 gig thumb drive and J. C. Barnett selecting a book provided by APUCG titled, “Plain and Simple Windows 8.1”. Congratulations to our winners.
If you think you might like to write a newsletter article that the rest of the
group would be interested in please check with Glenda Conradi to find
out what the newspaper article guidelines and space requirements are.
glenda@conradi.com
Bernie Conradi, President Caddo-Bossier Windows Users Group.
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Fun With Your Scanner

GETTING STARTED TIPS

By Jim Cerny, Director, Sarasota PCUG, Florida
October 2013 issue, PC Monitor www.spcug.org jimcerny123 (at) gmail.com

In a previous article we looked at
the many options and ways of having fun with your printer. This time
I would like to look at using a
scanner. It only makes sense that if
you are purchasing a new printer it
is a good idea to get a “combo”
printer that includes a scanner.
Scanners have been around for a
long time and their technology
keeps improving. If you have a
scanner, you can think of it as a
digital camera – it is really taking a
digital photo of what you are scanning and making a new file of that
image on your computer. Anything
you can do with a digital photo you
can do with what you scan with
your scanner – it creates a “.jpg”
file, for example. Here are some
basic tips for using a scanner (but
read your scanner’s manual!).
When you install your scanner (i.e.
combo printer) it will create an
icon on your computer Windows
desktop to control it. Whenever I
scan something I first double-click
on that icon to open it and use the
controls there to control the scanner. Many combo printers have
some controls and buttons to push
on the control panel to make copies, print, or do a scan, but I always
find that I see more options and get
better results if I always use the
controls on my computer window.
When you do a scan you need to
provide the scanner with some information – such as the following:
+ File type – do you want to save
your scanned image as a “.jpg”
photo file? That is my usual
choice. But other file types may be
available too if you want or need
them.
+ File name – give your new file a
meaningful name.
+ Destination folder – into what

folder would you like your new
file to be placed? My usual selection is “My documents”. I can
move the file anywhere from
there whenever I want. You
should always be aware of where
your scanner is putting the new
files so that you can find them!+
Scan resolution – the higher the
density (of dots per inch) the
higher the resolution and the more
time it takes to scan and create the
new file. Go with the suggested
default resolution settings to start
with and change them later if you
need to. Usually 200 dpi (dots per
inch) is fine, although most scanners are capable of much higher
resolutions. Scanners will have
“default” settings for these and
other options. Read your manual
to understand how to change these
default settings – or you can
change them before each scan is
p e r f o r m e d .
(Continued on Pg 4)

What Are Themes?
Themes let you add beautiful wallpaper
to your desktop. Some themes may
even change the system sounds and
mouse pointers’ appearance.

•

Installing themes is easy. You
download them and double-click on
the file and Windows will do the
rest.
• Another option is to just let Windows install them directly from
your browser. That choice will be
offered when you click the
Download Link.
Yet another way to add themes is to
choose Personalization from the
Charms Bar in Windows 8.1
Microsoft has some beautiful images to
choose from. Check out the themes at
http://windows.microsoft.com/en-US/
windows/themes
There are themes to compliment dualmonitor set-ups as well. These themes
are all freely provided by Microsoft.

Door Prize Winners for January 2014 Meeting

Fred Kocher and JC Barnett
At the January meeting Fred Kocher won an 8 GB Flash Drive, and
JC Barnett won the “Plain & Simple Windows 8.1” book. All CaddoBossier Windows User Group club members, in attendance, current with
their dues are eligible to win door prizes at the monthly meetings.
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Fun With Your Scanner
Double-click (the right mouse button) on the printer/scanner icon on
your desktop and follow the instructions. Place the object you
would like to scan flat (and I mean
totally flat) on the clean scanning
bed – facedown, of course, the
scanner is not an x-ray machine!
Then click on the “scan” control
box on your computer window. The
pop-ups should tell you what the
settings will be for the scan
or give you an opportunity to
change them. I always give the file
a good name, put it into the “My
documents” folder, and use “.jpg”
as the file type (scanning the object
to create a photo file). When I hit
the “scan” button on the screen, the
scanner with do an “initial scan” of
the object and display it in your
window. Now you may be able to
change the area scanned (that is,
you can select only a portion of the
image to scan, sort of like cropping
a photo). So if you are scanning the
page of a magazine, you can select
only what you want on that page to
be scanned for your final image.
When you are ready, hit “scan”
again and wait for the results. After
a scan has completed, always view
the file you created right away to
make sure it worked! Scanning
your old family photos to create
timeless digital images is always a
good use for a scanner.
If you are scanning text (and this is
really amazing) you can scan the

text and put it directly into a Word
file, for example. Do you understand
what this means? It means your
scanner can actually “read” text and
put the text right into a Word file (or
another text file) just as if you typed
the text in using your keyboard. You
can then edit and change the text in
the file all you want. So in this case,
your scanner is not “taking a photo”
of the text or creating a .jpg file -- it
is interpreting the text and entering
it into a word processor file for you
– so you do not have to enter the
text from the keyboard! An example of this would be scanning a recipe from a document, letting your
scanner create a text file with the
words (you would select a text “file
type” such as Word (.doc) or .txt or
other text file type you know you
can open and edit) and then opening
the file and changing the recipe.
Don’t forget that Google is a great
source of information. Even if you
lost your scanner manual, just enter
the make and model in Google and
get all the information you need. But
take some time to try your scanner
and see what happens. You are not
going to break it by trying it out. I
am sure you will be impressed.
Finally, remember that it is illegal to
scan (or copy) copyrighted material
– you know, like books or money.
Well, maybe you could scan a few
coins but I don’t think they would
work in a vending machine anyway.

Note: Caddo-Bossier Windows User Group does not indorse any
Web sites listed in this column, or elsewhere in this newsletter.

Freeware Utilities for Windows
http://www.nirsoft.net/utils/
index.html#password_utils
(All the utilities and tools in this Web
site are compressed in a ZIP file. The
utilities provided are for password recovery and educational purposes only.
They are not intended to be used for
illegal purposes. Password Recovery
Utilities
Network Monitoring Tools,Web
Browser Tools, Video/Audio Related
Utilities, Internet Related Utilities
Desktop Utilities, Outlook/Office Utilities, Programmer Tools, Disk Utilities
System Utilities, Other Utilities. )
CAM UnZip
http://www.camunzip.com/
(CAM UnZip is a small freeware utility
you can download that allows you to
easily extract files from any ZIP file)
Free Reverse Phone Number Lookup
http://800notes.com/
(800notes is a Free Reverse Phone
Number Lookup database built by You,
its users. Our strength is in our numbers
by sharing pieces of information each of
us has we are putting together a free
and public phone number directory with
information no other service can provide. Find out who is calling and why.
Report telemarketing calls. Report
phone fraud. Check out a business. Debt
collectors, telemarketers, charities, and
survey companies often call without
leaving a message. Lookup the number
to read the reports of other users.)

DID YOU KNOW?

HAPPY
VALENTINES DAY !

In Windows 8, right-clicking a tile displays 'Smaller' or 'Larger' options which
you can use to resize it. Or in Windows
8.1, right-click a tile, 'Resize' and choose
from one of four tile sizes: 'Large',
'Wide', 'Medium' and 'Small'.

