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January C-B WUG meeting

Bernie Conradi

In January, with our December
Christmas party and great catered
Bar-B-Q dinner just a pleasant
memory, and the Christmas tree now
decorated for the Mardi Gras season,
we got back to learning about our

computers. Bernie had a lot of information to share, some of it about getting your computer cleaned up and in
good working order to start the new
year. There were questions and input
from the members, also.

Thanks to Bernie Conradi for
conducting the meetings, presenting a program and answering questions.
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~A QUICK TIP~
Change Screen Resolution
You can quickly, and easily
change your computer’s screen resolution.
Right-click an empty area of the
desktop. A box will open that gives
you several options. Beside the
“Screen Resolution” box click on

the arrow, then in the box that opens,
slide the lever up or down to select
the resolution you want to apply.
Click OK to use temporarily, or click
apply to change the resolution. You
can easily change the resolution back
using the same procedure.

President’s Page

The Caddo-Bossier Windows User
Group a tax exempt, 501c4 non-profit
club established February 13, 1997
Membership Dues.
Full: $12.00 a year (Prorated monthly)
Spouse: $6.00 a year
Student: $6.00 a year.

Caddo-Bossier Windows Users Group January Meeting

Podnuh’s Bar-B-Q 1146 Shr eveport-Barksdale Hwy for letting our
group hold
in a
private dining room in their restaurant.

For the first meeting of the New Year, we had a program about what to
do first when you get a new computer. The first item to be done is to run
Windows Update and make sure you have an antivirus program up and
running. We then talked about cleaning up the computer at the start of the
year. This is a good time to clean out old programs that you are no longer
using and temp files that are taking up space on your computer. Also, it
needs to be cleaned for dust and dirt. I showed a picture to demonstrate
what can happen if the computer is not cleaned. Not a pretty sight. There
are programs within Windows that you can use to clean up your computer
and defrag your hard drive. Remember that a solid state hard drive does
not need to be defragged. I suggested a couple of free programs that may
be of interest to our group. The first was Cyberghost which is a virtual
private network program. Next, I showed Patch My PC which is a program to use to keep your computer up to date. I like this program as it
does not have to be installed on your computer. You can run it from a
thumb drive. Francis Edwards suggested a program called Blue Stacks
which is a program he likes. Jack Burke asked about the program Norton
System Works and if we thought it was a good antivirus program. The
consensus was that it was good. There was a lot of discussion about the
differences between cloning a hard drive and making an image of the hard
drive. It was described how to perform these functions and which was best
to use. J C Barnett reminded us that we should make a recovery disk, so if
the computer will not boot, you can use the recovery disk to help restore
the image to get your computer up and running again. The door prize winners for this month were: Leta Leshe selecting a USB charging kit and
Darryl Strange selecting a 16 gig Flash Drive. Congratulations to our winners.
The next CBWUG meeting will be on February 12, 2015. Check out our
newsletter prior to the next meeting to see what is new and get some of the
quick tips and urls that Glenda provides each month.

BancorpSouth for providing us with
a checking account at no charge.

Bernie Conradi, President Caddo-Bossier Windows Users Group.

Annual Board Meetings in November
Elections in December
Membership Renewals Due in January
C-B WUG’s Web Address
www.cbwug.com

Club Officers
President
Bernie Conradi
(Bernie@conradi.com)

Secretary
Glenda Conradi
(glenda@conradi.com)
Treasurer
J C Barnett
(jcbarnett875@suddenlink.net)
Board Member at Large
Bob Franklin (fxef@comcast.net)

~Thank You~
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15 New Keyboard Shortcuts
Here is a list of 15 new keyboard shortcuts that you can use in Windows 8.1.
Shortcut

Action

Windows Key + S

Open Search Charm to search Windows and Web

Windows Key + Q
Windows Key + F
Windows Key + Z
Windows Key + . + Right Arrow

Search within the opened app
Search files
Get Commands and Context Menus within an app
Snap app to the right

Windows Key + . + Left Arrow
Ctrl + plus (+)
Ctrl + Minus (-)
Windows Key + Down Arrow

Snap app to the left
Zoom in on Start Screen
Zoom out on Start Screen
Close an app

Windows Key + Start Typing

Search your PC

Windows Key + O
Windows Key + Ctrl + Spacebar

Lock the screen orientation (portrait or landscape)
Change to a previously selected input language

Windows Key + P
Windows Key + X
Windows Key + Home

Choose a presentation display mode
Open Start Button options
Minimize all but the active desktop window

Door Prize Winners for January 2015 Meeting
GETTING STARTED TIPS

Log In Straight To The Desktop

You can log in straight to the
desktop in Windows 8.1.
When you start your computer, by default it will take you to
the Start Screen. If you prefer for
you computer to go straight to the
Desktop, instead of opening in
the Start Screen, right-click on
the desktop toolbar, select Properties and go to the Navigation
tab. Under the Start Screen options, enable the box that sayes
"When I sign in or close all applications on a screen, go to the
desktop instead of Start".

Leta Leshe & Darryl Strange

At the January meeting Leta Leshe won a USB Charging Kit and Darryl Strange
won a Lexar 16 GB jump drive. All Caddo-Bossier Windows User Group
club members, in attendance and current with their dues, are eligible to win
door prizes at the monthly meetings.
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My Office for iPad

Author: Paul McFedries—Review by Mary Ruth Butler, Member, Let’s Compute, CA
Publisher: Que Publishing Rating: Excellent Level of information: Intermediate
Introduction: This review covers “My Office for iPad” from an intermediate user’s
viewpoint.
I have used books written by Paul
McFedries before; I found this book to be
up to the standards I have come to expect
from McFedries.
The book is well organized and the instructions are easy to follow. I especially liked
the color coding used for the illustrations.
The book follows a very logical pattern in
discussing the various apps and includes an
excellent discussion of Office 365. One
criticism I have, which is a minor one, is
that I think the author should have included
more discussion on use of the apps for
viewing only.
That point notwithstanding, I think the book
offers the reader a thorough discussion on
the use of the various apps so that the reader can take maximum advantage of Office
365 on the iPad. The explanations cover
virtually all of the tasks that the reader
would likely want to accomplish on the
iPad.
The individual sections on each of the apps

are in enough detail to permit the reader to
achieve excellent command of each one.
The “It’s Not All Good“ notes are very
helpful in pointing out some of the limitations of Office 365.
I was pleased that McFedries included a
section on the use of OneDrive. This application is an excellent tool for both PC
and Mac users. I especially liked the information on sharing OneDrive documents
including the capability to use an extra
level of security by requiring the recipient
to log in with using a Microsoft account.
Perhaps the most surprising feature of the
book is the Excel Worksheet Function
Reference section. Although I am a confirmed Excel user, the Excel reference
section offers a very easy way to expand
the use of Excel. This section will be helpful in using Excel in the full Office Suite
on my PC as well as on the iPad.
The completeness of the book’s index is
worth noting. I found it to be easy to use
and very complete.
I would definitely recommend that anyone
who is interested in using Office 365 on
an iPad buy the book.

Microsoft Office 365 Info
http://store.apple.com/us/product/HFLZ2LL/A/microsoft-office-365-personal-1-year-subscription-1-license

Microsoft Office 365 is a one-year
subscription that offers the latest versions of Word, Excel, PowerPoint,
and Outlook, along with cloud services that give you Office when and
where you need it. Just sign in and
you can get to your Office files and
applications from anywhere. In addition to productivity applications and
cloud access, you get Skype world
minutes and OneDrive online storage.
Microsoft Office 365 Home lets you use
your Office applications on up to five
Macs or PCs and five iPads.* You can
also easily install Office Mobile on up to
five iPhones.* One convenient subscription provides Office for an entire house-

hold (Office 365 Home on up to five
Macs or PCs and five iPads) or just
yourself (Office 365 Personal on one
Mac or PC and one iPad)
Easily install Office Mobile on up to
five iPhones*
Always have the latest versions of
Word, Excel, PowerPoint, and Outlook
An extra 20 GB of online storage in
OneDrive (up to five users for Office
365 Home)
Keep everyone in sync with anywhere
access
to
shared
docs
60 minutes of Skype calls each month to
phones
in
40+
countries
Free updates ensure you always have the
most current versions of Word, Excel,
Powerpoint, and Outlook. Check out
Web site above for more information.
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~Web Sites~
Note: Caddo-Bossier Windows User Group does not indorse any
Web sites listed in this column, or elsewhere in this newsletter.

TechRadar
http://www.techradar.com/us/news/
software/operating-systems/10-great-newfeatures-in-windows-10-1267365
(10 great new features in Windows 10. The
most noticeable change is the new Start
Menu, which looks somewhat like the old
start menu. It brings some features from the
Windows 8.1 Start Screen, such as live
tiles, and can be resized. Another quite
amazing feature for those of us that use it is
that the command prompt is now getting
keyboard shortcuts! So you will be able to
paste in your commands! Read the article
to see other new features in Windows 10. )
All That Is Interesting
http://all-that-is-interesting.com/amazingfacts#48
(Love learning about the weird history,
fascinating science, and crazy coincidences
that make up our collective human experience? Then you came to the right place
with these seventy-seven bizarre, fascinating, and simply amazing facts)
JigZone
http://www.jigzone.com/
(Online Jigsaw Puzzles)
Skype
http://www.skype.com/en/download-skype/
skype-for-computer/
(Skype for Windows desktop. If you like to
chat, work and do a lot more on your PC,
then Skype for Windows desktop is the most
powerful version for you. Enjoy the fresh
new look and feel of Skype for Windows.)

DID YOU KNOW?

In Windows 8 when you drug a
Start Screen app down to the bottom of
the screen it would close. In Windows
8.1 when you drag a Start Screen app
down to the bottom of the screen, it
will only make the app disappear, it is
still running in the background. To
close the app, drag the app down to the
bottom of the screen but instead of letting it go, hold on to it. Wait until the
app card flips over, and the app is
closed.

