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*MEETINGS*
January Meeting

Thursday Feb.9, 2017
Thursday March 9, 2017
Podnuh’s Bar-B-Q
1146 Shreveport-Barksdale Hwy
Shreveport, Louisiana
Meetings 2nd Thursday of each month

7 p.m.

Bernie Conradi
Bernie Conradi and Wayne Gramling at January meeting

February Program
The first Caddo-Bossier Windows User Group meeting in
2017 was held on January 12.
We began with the treasurers
report by J C Barnett, announcements and a review of
the door prize selection for the
evening. The February meeting
will be on Thursday February 9.
Bernie Conradi will inform everyone of the latest updates and

check to see if anyone has any
computer problems or questions
before presenting the program.
Tip sheets will be passed out to
everyone at the meeting. All
members present, whose dues
are current, are eligible to enter
the drawing for a door prize.
Everyone is welcome, bring a
friend.

Thanks to Bernie Conradi for
conducting the meetings, presenting a program and answering questions.
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~A QUICK TIP~

Quickly Open a File Explorer Window

Member of APCUG

Newsletter Editor
Glenda Conradi (glenda@conradi.com)
Posts Newsletter To Web
Jay Graff
(jay@jayGraff.com)
Submit articles for newsletter, in RTF or
Word file (doc) format, by last day of
month to glenda@conradi.com.
The opinions expressed in the articles in
this newsletter are not necessarily those
of the editors or publisher. Mention of
products by their trade name does not in
any way constitute endorsement by the
editor, publisher or organization.

File Explorer has a shortcut key combination, Windows key+E, for opening a
single window. This is a big time-saver
for those times when you need to open a
second window, too.
Knowing this shortcut is really handy
when you want to move or copy files between two folders.

To open a second window using the
mouse, you have to Shift+click.
Instead of doing that just press Windows key+E twice and it will open two
windows.
You can then snap the windows left and
right to easily drag and drop them to
where you want them.

President’s Page

The Caddo-Bossier Windows User
Group a tax exempt, 501c4 non-profit
club established February 13, 1997
Membership Dues.
Full: $12.00 a year (Prorated monthly)
Spouse: $6.00 a year
Student: $6.00 a year.
Annual Board Meetings in November
Elections in December
Membership Renewals Due in January
C-B WUG’s Web Address
www.cbwug.com

Club Officers
President
Bernie Conradi
(Bernie@conradi.com)
Vice-President Fred Kocher
(fred3861p@att.net)
Secretary
Glenda Conradi
(glenda@conradi.com)
Treasurer
J C Barnett
(jcbarnett875@suddenlink.net)
Board Member at Large
Bob Franklin (fxef@comcast.net)

~Thank You~

We want to express our gratitude to:
Podnuh’s Bar-B-Q 1146 Shreveport-Barksdale Hwy for letting our
group hold our monthly meetings in a
private dining room in their restaurant.
BancorpSouth for providing us with
a checking account at no charge.

Caddo-Bossier Windows Users Group January Meeting
This was the first meeting of the New Year. Happy New Year to 2017.
We have not had an informative meeting since our November meeting. Our
December meeting was the election of Officers for the 2017 Year and then
we had an “eating meeting”. I think we all had plenty to eat. I hope everyone
enjoyed the Christmas party! As usual the meeting started with the announcements of virus program updates and Windows updated for December
and January. With the reminder to set your antivirus programs to update
automatic. I mentioned a couple of free programs that might be of interest to
all. They were “Shutter” which will let you shut down your computer automatically and “MusicBee” which is a music player and organizer program.
We covered several subjects for our program this month starting with 10
ways to make Windows 10 work for better for you; how to customize the
taskbar; how to get to safe mode in Windows 10; how to fix common printer
problems; what may come in the new upcoming Windows Update which will
probably arrive in March or April 2017; and what you need to know about
Recovery Drives. We also had a discussion of saving a PDF file and how to
use these files.
The door prize winners for this month were Bob Pierce selecting a 5 pack of
DVDs, and Margaret Clark selecting a 32 gig jump drive. Congratulations to
our winners.
The next meeting will be February 9, 2017. Look forward to seeing you
there. Remember the more that attend the meetings the more ideas we have
to share.
Bernie Conradi, President Caddo-Bossier Windows Users Group.
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Tom’s Tech-Notes Windows 10 – Tuning Up Your Start Menu
Tom Burt, Vice President, Sun City Summerlin Computer Club, Nevada
http://www.scs-cc.com - tomburt89134 (at) cox.net
Windows 10, originally released in July, 2015, recently saw
its second major update (V1607-Anniversary) in July, 2016.
By now, most Windows 10 users have received that update.
Originally, I had mixed feelings about the new hybrid “list
and tiles” Start menu. However, I’ve gradually come to like it
as a way to declutter my desktop and actually make it easier
to find things. Here’s a screen of my desktop today:

ticular tile. The tiles are grouped and labeled along functional
lines, such as “Tom’s Key Apps”, Image Tools, “Movie and
Video Tools”, “Web Browsers and Tools” and others. The app
tiles I use most are at the top left.
To launch an app, I just press the Windows key to pop open the
Start menu and then click the tile of the app. The app starts up
and the Start menu closes back up. I no longer need to uncover
desktop icons and double click. Tiles are especially nice on
hand-held touch screen devices.
Down the left side of the Start menu is the standard complete
list of all installed programs. You can right-click on any program in the list and choose “Pin to Start” to add a tile for that
program to the array of tiles. You can then drag the tile to wherever you want it in either an existing group or a new group.
You can right click the tile to adjust its size to small, medium,
wide or large. The wide and large sizes are useful for “modern”
apps that animate their tiles with “live” content. News and
Weather apps are examples. The medium tiles display the app’s
name and an icon.

The exact details don’t matter. As you can see, I still have a
lot of icons on the desktop that I use to launch applications.
Over a year of using Windows 10, I’ve steadily reduced the
original number of icons by half to what you see in the screen
shot. However, even now, when I’m working intensely and
need to start an application while I have others running, it gets
irritating. I have to minimize those other apps to uncover the
desktop icons so I can double-click the one I need to launch
the new app. Also, to launch
from a desktop icon, I need to double-click it – something my
stiff fingers no longer do well.
The Windows 10 V1607 Start Menu is the best incarnation
yet and helps me with some of the above issues. You can open
the start menu by clicking the flag icon at the bottom left of
the screen or by pressing the Windows key. Following is a
screen shot of my current Start menu:

I have stretched the Start menu out to allow four 3-column
groups and have almost all my tiles sized to the medium,
square size. In this layout, I don’t need to scroll to find a par-

You can adjust the width of the Start menu by opening it, positioning the mouse cursor over the right edge until the cursor
turns to a double arrow, and then dragging to the right (to
widen) or to the left (to narrow). Tile groups will automatically
move to fit the new shape of the Start menu window. You can
adjust the height of the Start menu by opening it, positioning
the mouse cursor over the top edge until the cursor turns to a
double arrow, and then dragging up or down.
You can rename tile groups by clicking the space just above the
group and then typing a name. You can move entire groups
around by clicking and dragging the group’s title space.
To remove a tile from the Start menu, right click it and select
“Unpin from Start”. That program will still be listed in the Start
menu’s left-side list of all installed programs. I got rid of quite a
few of the default tiles for apps I never use.
To add a tile/icon to the Windows Taskbar, right click either the
tile or the program name in the program list. In the pop-up
menu, hover the mouse over the “More” option to get a second
pop-up and choose “Pin to Taskbar”. After the icon appears on
the Taskbar, you can drag it left or right to where you want it to
be permanently.
So, that’s a quick summary of things you can do to make the
Windows 10 Start menu work better for you!
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Disabling a Touchpad in Windows 10
By Leti Labell, Potomac Area Technology and Computer Society
September 2016 issue, PATACS Posts
www.patacs.org
editor (at) patacs.org

Windows 10 Tips and Tricks
You can disable your laptop’s
mouse touchpad whenever you have
an external mouse connected to
your computer. Select “Settings”
under the Start Menu, then select
“Devices (Bluetooth, printers,

mouse)”. Click on “Mouse & touchpad.” Scroll down, and you will see
“Leave touchpad on when a mouse
is connected.” Click to turn this option OFF.

January Door Prize Winners
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~Web Sites~
Note: Caddo-Bossier Windows User Group does not indorse any
Web sites listed in this column, or elsewhere in this newsletter.

Still Get Windows 10 Free
https://davescomputertips.com/windows10-quick-tips-how-to-get-windows-10free/
(Daves Computer Tips - Windows 10
Quick Tips – How To Get Windows 10 Free
July 29th has come and gone. That was the
anniversary of the official Windows 10 release in 2015 and this year marked the day
that Windows 10 would no longer be available as a free upgrade to Windows 7 and
Windows 8.x systems. Well, I’ve got news
for you—you can still get Windows 10 at no
cost if you can satisfy certain requirements.)
Monitor System Performance - ZDNet
http://www.zdnet.com/article/windows10-tip-monitor-system-performance-inreal-time/?
loc=newsletter_featured_related_listing&
ftag=TRE17cfd61&bhid=202828204026
40458271695054637714
(Windows 10 tip: Monitor system performance in real time. Windows 10 has a generous assortment of performance monitoring
tools. One of those tools, hidden in Task
Manager, can help you watch the performance of a network connection or disk controller in real time. )
Printable U.S. Constitution
https://www.printableconstitution.com/
(free, printable versions of the founding
documents of our Republic, including the
U.S. Constitution, Bill of Rights, Declaration of Independence, and other rights laid
out by America's founders. Carry copies of
the entire Constitution as a handy foldable
booklet, or refer to one Article or Amendment at a time.)
DID YOU KNOW?

Bob Pierce and Margaret Clark
At the January meeting Bob Pierce won a 5-Pack of DVD’s and Margaret Clark
won a 32 GB Jump Drive. Caddo-Bossier Windows User Group club members, in
attendance and current with their dues, are eligible to win door prizes at the
monthly meetings.

In File Explorer you can right-click a
file and navigate to the Send To menu
item, where there is a small list of
suggested places where you can send
the file.
If you Shift + right-click that file instead and then navigate to the Send
To Menu item, you will see a much
more extensive list of places where
you can send the file

