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*MEETINGS*
Thursday June 9, 2016
Thursday July 14, 2016
Podnuh’s Bar-B-Q
1146 Shreveport-Barksdale Hwy
Shreveport, Louisiana
Meetings 2nd Thursday of each month
7 p.m.

Bernie Conradi
Some Members Have Discussion After Meeting

June Program
Glenda Conradi

Bernie Conradi will be conducting the June meeting and will
again have tip sheets for everyone.
He searches for useful tips that
hopefully will help all of us better
understand how our computers
work and give us options to make
them easier to use. There will be a
program and he may share some
other segments of the informative
videos that he has shared in the
past. The videos are well done and
are interesting to watch.

Bernie is providing a lot of information and tips to help you
with Windows 10, but for our
members who have not upgraded
to the Windows 10 operating system he will continue to include
help with previous Windows operating systems as long as it is
needed.
There will be time for questions that you may have.
We hope you will be able to
join us.

Thanks to Bernie Conradi for
conducting the meetings, presenting a program and answering questions.

~Contents~
May Meeting .................................. 1
June Program .............................. 1
Club Information .......................... 2
Thank You ..................................... 2
Quick Tip ....................................... 2
President’s Page ............................ 2
7 Windows & Office Tips ............. 3
USB is Changing ........................... 4
Door Prize Winners ...................... 4
URLs............................................... 4
Did You Know? ............................. 4

THE WINDOW
THE WINDOW
Published by
Caddo-Bossier Windows User Group
Member of APCUG

Newsletter Editor
Glenda Conradi (glenda@conradi.com)
Posts Newsletter To Web
Jay Graff
(jay@jayGraff.com)
Submit articles for newsletter, in RTF or
Word file (doc) format, by last day of
month to glenda@conradi.com.
The opinions expressed in the articles in
this newsletter are not necessarily those
of the editors or publisher. Mention of
products by their trade name does not in
any way constitute endorsement by the
editor, publisher or organization.

June2016

Page 2
~A QUICK TIP~

Use the Windows Magnifier Tool to Zoom In

Maybe you want to see more details
in a picture. Maybe the font on the
web page is too small to read comfortably. Whatever the reason, help is
a keystroke away. Hold down the
Windows key and tap the plus sign
(on the top row or on the numeric
keypad; it doesn't matter). That in-

stantly zooms the display to 200%
of normal. Keep tapping the plus
sign to zoom in further. Moving the
mouse to the edges of the screen
will pan to areas that aren't visible.
To zoom back out, hold down the
Windows key as you tap the minus
sign.

President’s Page

The Caddo-Bossier Windows User
Group a tax exempt, 501c4 non-profit
club established February 13, 1997
Membership Dues.
Full: $12.00 a year (Prorated monthly)
Spouse: $6.00 a year
Student: $6.00 a year.
Annual Board Meetings in November
Elections in December
Membership Renewals Due in January
C-B WUG’s Web Address
www.cbwug.com

Club Officers
President
Bernie Conradi
(Bernie@conradi.com)
Vice-President Fred Kocher
(fred3861p@att.net)
Secretary
Glenda Conradi
(glenda@conradi.com)
Treasurer
J C Barnett
(jcbarnett875@suddenlink.net)
Board Member at Large
Bob Franklin (fxef@comcast.net)

~Thank You~

We want to express our gratitude to:
Podnuh’s Bar-B-Q 1146 Shreveport-Barksdale Hwy for letting our
group hold our monthly meetings in a
private dining room in their restaurant.
BancorpSouth for providing us with
a checking account at no charge.

Caddo-Bossier Windows Users Group May Meeting
The meeting started with the usual announcements and Treasurers
report. We had a discussion about the Windows updates. It was announced that there were updates to Firefox that are critical and there is
a need to update this browser. Attendees were reminded to get the latest update to Flash Player as this is a critical update also. Also, there
were updates to Thunderbird. A demonstration was given on how to
check for updates to these programs. J C asked if the update from
Windows 8 to Windows 8.1 was still available. It was the consensus of
the group that it probably was available. Darryl asked about the gadgets in Windows 10. We suggested that a search on the web for
8GadgetPack to get the gadgets that will work in Windows 10. Carolyn ask if anyone in the group used Quicken 8. No one responded.
The program consisted of a lot of discussion about the end date for
Windows 10 free upgrade which will happen on July 29, 2016. There
was also information about a major update for Windows 10 that will
happen around that time also. We reviewed some of the changes that
the web says will appear during this update. We covered some of the
annoyances that users encounter in Windows 10. We also showed how
to use some trick for the Windows 10 Taskbar.
The door prize winners for this month were Carolyn Franklin selecting
the multi-tool and Carol White selecting the ear buds. Congratulations
to our winners this month. We also had a free used keyboard and
mouse which Darryl won in second drawing.
We look forward to seeing you at the July 14, 2016 meeting.
Bernie Conradi, President Caddo-Bossier Windows Users Group.
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7 Quick Tips for Windows and Office
By Nancy DeMarte, 1st Vice President, Sarasota Technology User Group, FL March 2016 issue, Sarasota
Technology Monitor www.thestug.org ndemarte (at) verizon.net
1. Most of us use the Print Layout view when composing multi-page documents in Word because it lets
us see all four edges of the virtual piece of paper. But
every now and then, the top and bottom edges lose
their space and look glued together. Although this
view won’t affect the printed copy, you can return
the space between the pages simply by double clicking the line between any two of them.
2. Everyone knows that holding down the Shift key
while pressing a letter on the keyboard will make it
upper case. But the Shift key has other important
functions. To select (highlight) a large group of contiguous text, click at the beginning of the group, hold
down Shift, and click at the end of the group. This
same process works for selecting a long list of items,
like emails or photo thumbnails. Do you have noncontiguous items to select? Press the Control (Ctrl)
key instead and click the desired items in the group.
3. A few other popular keystroke combos can save a
lot of time and aggravation. Hold down the Control
key (bottom left on the keyboard) while you press
the A key (Ctrl+A) to select the whole document.
Use (Ctrl+Z) when you need to undo your last
change. In Windows 8.1 and 10, the Windows key
between the Function (Fn) and Alternate (Alt) keys
will open the Start screen or menu. (Ctrl+P) is handy
when you need to print from a place like the Internet,
and no Print button is visible.
4. Arrow keys can be helpful, too. They provide the
best way to move around in a document without
changing anything. Let’s say you want to add a
word which begins at the left margin of a document.
It can be difficult to click between the margin and the
word. You can click a short distance inside the margin and press the left arrow on the keyboard to move
the insertion point back to the margin without disturbing the text. In PowerPoint, if you have trouble
dragging an object on a slide, try holding down the
Ctrl key while pressing one or more of the arrow
keys a few times to nudge the object slowly to the
exact spot you want it.
5. New tricks with Tables: In Word 2013 and 2016,
if you have added a table to a document and want to

add a column between existing columns, position your
mouse pointer over the line between the columns until
it becomes two lines with a bulb on top. Click and a
column will appear in that spot. Do the same for adding
rows. Or, if you need more rows at the bottom of a table, click in the bottom right cell and press the Tab key
to get another row.
6. Windows has added a tool “ribbon” across the top of
most Windows application windows now. Convenient
as it is, some people complain that if covers too much
of the work space. Fortunately, Office 2013 and 2016
make it easy to hide the ribbon. To hide the ribbon but
leave the tabs visible, click the tiny caret in the top right
corner of the screen directly above the scroll bar. This
works with any tab selected.
If you change your mind, click the Ribbon Display options box near the right end of the title bar which has an
upward-pointing arrow inside. Here you can choose to
Auto-hide the ribbon, show just the Tabs above the ribbon, or show both Tabs and Commands.
7. One of the new and overdue tools in Word 2013 and
2016 is the Clear All Formatting tool located in the
top right corner of the Home Tab – Font group. It lets
you remove the bold, italics, glow, shadow, and all the
other effects that you can apply to text. Select the portion of the document where you want to remove the
formatting or press Ctrl+A to select a whole document,
then click the icon to return the text to the default font
and font size with no special formatting. I use it when
I’m combining multiple documents into one or when a
word gets stuck with certain formatting and needs to be
unformatted.
Snipping Tool Update: For Windows 10 users, here is
an addendum to my article in December about the Snipping Tool. I mentioned that it had been upgraded in
Windows 10. Here is how: If you want to capture a
screen shot of a menu or other temporarily visible item,
you can save time by using the new Delay feature.
Open the Snipping tool, then click Delay and choose a
number of seconds from 1 – 5. Then click New, which
makes the Snipping tool disappear. Open the menu or
item you want to snip. When the time is up, the Snipping tool reappears so you can complete the snip.
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USB is changing as technology advances
By Bart Koslow, Review Chair, Channel Islands PCUG, CA April 2016 issue, The TOE
www.cipcug.org bartkoslow (at) verizon.net

USB-C? USB 3.1 generation 1 and 2? The
USB interface is changing. It is becoming
more versatile, faster, smaller and easier to
use. Always interested in new computer developments, I decided to check out these latest developments.
USB long ago replaced the old serial,
parallel, and other computer ports. Now it is
set to replace many more types of connectors
and ports and add functionality.
USB 2.0 (maximum speed 480Mbps) and
USB 3.0 (now called USB 3.1 gen 1) are being replaced by USB 3.1 gen 2.
USB 3.1 gen 2 doubles the data transfer
speed from USB 3.1 gen 1 from 5Gbps to
10Gbps. This will cut data transfer times in
half. USB 3.1 gen 2 will provide up to
100 watts of power for compatible devices.
USB 2.0 provides up to 2.5 watts, which can
power only small devices like cellphones and
tablets. You will get faster charging speeds
for all your mobile devices and laptops, and
you will be able to deliver power in either
direction using a USB-C cable, which means
you can use a fully powered device to recharge another device.

USB-C, more properly known as USB 3.1
Type-C, is a new, smaller industry standard
cable and connector type that will be used for
multiple purposes. All of your devices will
use this cable type. A USB-C cable will be
used for power, video, data, and audio. Your
computer, laptop, mobile phone, and USB
hard drive will all use one type of cable.
The USB-C connector supports and will
replace DisplayPort, HDMI, power, USB, and
VGA cables. This includes all the multiple
USB cable types now being used. Instead you
will be using USB-C cables. You will no
longer have to carry AC adapters. All your
devices will be charged and powered using
USB-C.
USB-C connectors are not only smaller.
They are the same at each end and are symmetrical in cross section so you will not be
required to turn them around or rotate them to
connect to a USB-C slot.
You will have to buy new cables, but
think of the many types of cables you will no
longer need and the huge improvement in
facility and speed these new standards will
provide.
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~Web Sites~
Note: Caddo-Bossier Windows User Group does not indorse any
Web sites listed in this column, or elsewhere in this newsletter.

Comprehensive Windows 10 Help Site

https://davescomputertips.com/
comprehensive-windows-10-help-site/?
utm_source=wysija&utm_medium=email
&utm_campaign=Weekly+Recap+Newsl
etter
(Microsoft has set up a comprehensive Windows 10 help site covering from upgrade
and activation through to step-by-step
guides on a slew of important settings and
options, even instructions on how to deal
with common issues. I suppose it could be
said that merely needing such a guide is an
indication of some of the issues with Windows 10. However, I see it rather as a way
to make prospective and new users more at
ease with the new operating system.)
Top 25 free apps for Windows 10
http://www.pcworld.com/article/3051596/
windows/stock-your-windows-10-pc-forfree-25-great-apps-and-tools.html?token=%
23tk.PCW_nlt_pcw_powertips_html_201604-07&idg_eid=77ef91bc03be063fb
5c243610ae3a1dd&utm_source=Sailthru&
utm_medium=email&utm_campaign=PCW
orld%20Power%20Tips%202016-0407&utm_term=pcw_powertips_html#slide1
(Windows 10 represents a bifurcation of
sorts in the free Windows tool ecosystem.
Thanks to “Universal Windows Programs,”
recommending an essential toolkit of free
Windows apps isn’t so universal anymore.
Folks opting to stick with Windows 7 and
8.1 and the desktop alone will have their
own set of must-have free tools, and those
who embrace Windows 10—which presents
its own priorities, advantages, and quirks—
will have another..)

DID YOU KNOW?

Carolyn Franklin and Carole White

At the May meeting Carolyn Franklin won a Multi Tool and Carole White won a a
set of Ear Buds. In a separate drawing Darryl Strange won a donated keyboard &
mouse. Caddo-Bossier Windows User Group club members, in attendance and
current with their dues, are eligible to win door prizes at the monthly meetings.

You can get desktop icons up
quickly in Windows 10
1. Right-click an empty space on
your Desktop and click Personalize
2. Click Themes > Desktop icon
settings
Click in the Check Boxes for the
shortcut icons you would like on
your Desktop and click OK

