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*MEETINGS*
October Meeting

Thursday November 8 2012
Thursday December 13, 2012
Podnuh’s Bar-B-Q
1146 Shreveport-Barksdale Hwy
Shreveport, Louisiana
Meetings 2nd Thursday of each month

7 p.m.
MARK YOUR CALENDAR

October C-B WUG Meeting

In October, after answering
member’s questions, Bernie started
the program by showing how to set
the default program for automatically opening files when you double click on them; he then gave
ideas and suggestions on organizing your files, organizing your me-

dia with libraries and tagging pictures in Windows Live photo gallery so you can find them more
easily later. He showed how to access different email accounts with
Windows Live mail and how to use
sticky notes, plus much more during his program.

November Program
In November Bernie, because of
comments on some confusion over
Windows 8, plans to include information and examples that will
hopefully help people feel more
comfortable about using the new
operating system and show how it

can be used like Windows 7. He
will demonstrate some neat new
features that have been added to
Windows 8. There will be other
subjects to be covered also, and a
questions & answer session. Please
come and invite a friend.

Bernie Conradi

Thanks to Bernie Conradi for
conducting the October meeting
and answering questions.
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~A QUICK TIP~

Published by
Caddo-Bossier Windows User Group

Windows 7 Preview Pane

Member of APCUG

Newsletter Editor
Glenda Conradi (glenda@conradi.com)
Posts Newsletter To Web
Jay Graff
(jay@jayGraff.com)
Submit articles for newsletter, in RTF or
Word file format, by last day of month
to glenda@conradi.com.
The opinions expressed in the articles in
this newsletter are not necessarily those
of the editors or publisher. Mention of
products by their trade name does not in
any way constitute endorsement by the
editor or publisher.

Windows 7 has a preview pane
that can make viewing pictures
easier. If you have folders that have
a lot of pictures in them and you do
not want to have to click through
each picture to find the one you are
looking for try using the preview

pane. It is a little button at the top of the
Windows Explorer window. Click on it
and single-click on an image and see a
larger preview size on the right. This
saves you from double-clicking each
picture and having it open up in Windows Photo Viewer.

President’s Page

The Caddo-Bossier Windows User
Group is a tax exempt, non-profit club.
Membership Dues.
Full: $12.00 a year
Spouse: $6.00 a year
Student: $6.00 a year.
C-B WUG’s Web Address
www.cbwug.com

Club Officers
President
Bernie Conradi
(bernie@conradi.com)
Vice-President Wayne Ebert
(wdebert@suddenlink.net)
Secretary
Glenda Conradi
(glenda@conradi.com)
Treasurer
Charlie Byrd
(cbyrd22@suddenlink.net)
Board Member at Large
Bob Franklin (fxef@comcast.net)

~Thank You~
We want to express our gratitude to:
Podnuh’s Bar-B-Q 1146 Shreveport-Barksdale Hwy for letting our
group hold our monthly meetings in a
private dining room in their restaurant.
BancorpSouth for providing us with
a checking account at no charge.

Caddo-Bossier Windows Users Group October Meeting
The attendance at the meeting this month was the lowest that we
have ever had. I guess the Red River Revel and the Vice Presidential
debate gave our members something else to do. We still had a very
good time and we all learned something as we usually do. The meeting
started with the announcements and reminders. During the question
and answer session, we answered a question from Charlie Byrd about
the Thunderbird email client. We opened Thunderbird and looked at
the various features and demonstrated how you can check more than
one email address on your computer at one time, without needing to
check each email separately. We also demonstrated how you can disable add-ons in Thunderbird, Firefox and Internet Explorer. This reminded us about learning to read the screens as they appear when installing a program, so you do not install a tool bar or something else
that you do not want on your computer. In the program this month we
covered three different subjects. First were instructions on how to set
up a default program to open a particular document or photo. Next, we
had a Power Point titled “Organizing your Files”. This program talked
about using Windows Live Mail, Photo Gallery, and your Libraries section of Windows Explorer. The last item this month was a web page
from CNET titled “Upgrading to Windows 8, What You Need To
Know”. This gave a brief look at what we need to consider if you plan
to upgrade your computer to Windows 8. The door prize winners this
month were: Fred Kocher selecting an 8 gig thumb drive and Clyde
Santifer selecting a 10 pack of CDs with cases.
Bernie Conradi, President Caddo-Bossier Windows Users Group.
Election of officers will take place at the December meeting. All current officers
have agreed to serve another term. If you want to nominate someone for an office
please get their permission and submit their name before the election.
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Microsoft Windows Telephone Scam – BEWARE!!
APCUG Article

Microsoft Windows Telephone
Scam – BEWARE!!
This really happened to a user
group member in California.
One of our members (I'll save
him embarrassment by calling him
"Jim") has just been the victim of a
phone scam involving Microsoft.
Not the "real" Microsoft.
Fearing viruses on his computer, Jim allowed the "Microsoft
tech support" man on the phone to
enter his computer electronically to
check. The caller "found" red flags
next to items on the computer that
indicated viruses and offered to fix
the computer -- for a charge. Jim
felt uncomfortable with this and
said no. The "Microsoft" scammer
said he would block the use of the
computer if he was not paid. Jim
hung up.
Unhappily, Jim discovered afterward that the scammer had indeed done something while connected to the computer so that Jim
could not use it or the internet.
Luckily, there was no financial or
other sensitive information on the
computer that could also have been
taken by the scammer. If it had,
that would have been another story.
A very sad story.
However, not so luckily, Jim
will not be able to use his computer
again for a couple of days until it
has been reformatted and all the
programs reinstalled.
So, fellow members, this is an
updated warning. It CAN happen to
you. Jim wants you to know about
and to learn from his awful experience. Here is a link at Microsoft
that describes various scams using
its
name:
http://
ww w. mi c r os o ft.c o m/s e cur it y/
online-privacy/msname.aspx
From the Windows Secrets
newsletter
<
http://
windowssecrets.com/>:
“Everybody’s Event Viewer has
red and yellow flags. Check yours
right now and you’ll see them:

Windows XP: Click Start, Control Panel, Performance and Maintenance, Administrative Tools; then
double-click Computer Management.
Vista: Do the same, except for
the final step. Double-click Event
Viewer instead.
Win7: Click Start, type Event,
click Event Viewer.
On the left of the Event Viewer
window, expand the Windows Logs/
System branch. See the ocean of colored flags? They’re mostly harmless,
although they look alarming —
which is why Windows makes it
difficult to find them. It’s good fodder for a flimflam.”
Links to Microsoft Telephone Scam
articles/information:
Microsoft Security & Safety Center http://bit.ly/jxOzal
Microsoft Answers – Virus and Malware - http://bit.ly/P4w9j2
InformationWeek Security - http://
bit.ly/Rp7oAI
abc15.com - http://bit.ly/RbOedZ
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GETTING STARTED TIPS

Add Programs to the Quick
Launch Toolbar in Windows 7
Click the icon of the program
that you want to add to the Quick
Launch toolbar and drag it to the
Quick Launch toolbar. See how
easy it is!
You can find programs to add to
the Quick Launch on the Start
menu or on your desktop.
Click the Start button and then
click All Programs.
Drag any program from the start
menu to the Quick Launch tool bar
and release your mouse button.
The icon will then be displayed on
the toolbar.
Drag any program icon on your
desktop to the Quick Launch toolbar in the same way.
If you want to remove a program from the Quick Launch toolbar, simply right-click the program icon and select Delete.

Door Prize Winners for October 2012 Meeting

Clyde Santifer and Fred Kocher
October door prizes were a SanDisk 8 GB Thumb Drive, won by Fred Kocher
and a 10 pack of CDs in cases won by Clyde Santifer .
All Caddo-Bossier Windows User Group club current members, in attendance, are eligible to win door prizes at the monthly meetings.
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New Keyboard Shortcuts for Windows 8 and Windows RT
With Windows 8 and Windows RT, you can use the keyboard shortcuts you're already
using, and you'll find new ones too. For example, the easiest way to search on the Start
screen is to simply start typing. Not on the Start screen? Press the Windows logo key
and you can quickly switch between Start and the app you're in.
Here are some of the most useful keyboard shortcuts for Windows.

Press this

To do this

Win- logo key
+start typing
Ctrl+plus (+) or Ctrl+minus (-)
Ctrl+plus scroll wheel

Search your PC
Zoom in or out of a large number of items,
like apps pinned to the Start screen
Zoom in or out of a large number of items,
like apps pinned to the Start screen

Windows logo key

+C

Open the charms

Windows logo key

+F

Open the Search charm to search files

Windows logo key

+H

Open the Share charm

Windows logo key

+I

Open the Settings charm

Windows logo key

+J

Switch the main app and snapped app

Windows logo key

+K

Open the Devices charm

Windows logo key

+O

Lock the screen orientation (portrait or landscape)

Windows logo key

+Q

Open the Search charm to search apps

Windows logo key

+W

Open the Search charm to search settings

Windows logo key

+Z

Show the commands available in the app

Windows logo key

+spacebar

Switch input language and keyboard layout

Windows logo key

+Ctrl+spacebar

Change to a previously selected input

Windows logo key

+Tab

Cycle through open apps (except desktop apps)

Windows logo key

+Ctrl+Tab

Cycle through open apps (except desktop apps)
and snap them as they are cycled

Windows logo key

+Shift+Tab

Cycle through open apps (except desktop apps)
in reverse order

Windows logo key

+PgUp

Move the Start screen and apps to the monitor on
the left (Apps in the desktop won’t change monitors)

Windows logo key

+PgDown

Move the Start screen and apps to the monitor on
the right (apps in the desktop won’t change
monitors)

Windows logo key

+Shift+period (.) Snaps an app to the left

Windows logo key

+period (.)

Snaps an app to the right
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~Web Sites~
Windows Basics All Topics
http://windows.microsoft.com/en-US/
windows7/Windows-Basics-all-topics
(Windows Basics topics are designed to
introduce you to personal computing and
the Windows operating system. Whether
you're a beginning computer user or someone with experience these topics can help
you understand the tasks and tools you need
to use your computer successfully.)
Windows 8 Keyboard Short Cuts
http://windows.microsoft.com/is-IS/
windows-8/new-keyboardshortcuts#1TC=t1
(New keyboard shortcuts for Windows 8
and Windows RT. You may use these shortcuts in addition to the familiar ones you are
already using)
Open Library
http://openlibrary.org/
( Books to Read. The World's classic literature at your fingertips. Over 1,000,000
titles available. Open Library is an open,
editable library catalog, building towards a
web page for every book ever published.
You can browse by subject, author or lists
members have created. If you love books,
why not help build a library? )
Mouse & Keboard-New in Windows 8
http://windows.microsoft.com/is-IS/
windows-8/mouse-keyboard-whats-new
(Here are a few ways to use the new Windows 8 and Windows RT features with a
mouse and with keyboard shortcuts—and
how to find some familiar things in new
places. )

DID YOU KNOW?
You can restore the last tab you had
open. Just click Ctrl+Shift+T and
your last closed tab will open up!
This works in Mozilla Firefox,
Google Chrome and Internet Explorer! Give it a try next time you
accidentally close a tab you needed!

