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*MEETINGS *  
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Shreveport, Louisiana  
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 There was a nice turnout for our 
September C-B WUG meeting and 
we were happy to have two visi-
tors invited by member Leta 
Leshe.  
 Bernie gave a report on the lat-
est updates and talked about a cou-
ple of free programs that can help 
you keep track of what you have 
on your computer. You can even 

print out an inventory, but if you 
have a lot on your computer this 
could fill quite a few pages. 
 The preview for Windows 10 
has been released and Bernie 
showed what it looks like and gave 
a short demonstration. 
  The program covered an array 
of subjects including 5 signs that 
your computer is dying.    

 The November C-B WUG meet-
ing will be Thursday, November 13. 
Bernie prepares a tip sheet to hand 
out, and makes time for a question 
and answer session. In our question 
and answer session everyone gets in-
volved and we all learn. If you have  
questions, please bring them to the 

meeting or send Bernie an email ex-
plaining your question, or problem, 
and ask if he can cover it in one of the 
meetings. Bernie will have a program 
prepared that hopefully will help you 
get the most out of your computer.   
Please join us and invite a friend. 

October  Meeting 
By Glenda Conradi  

 November Program 

 
Thanks to Bernie Conradi for 
conducting the meetings and 
answering questions. 

Bernie Conradi 
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October C-B WUG meeting group gets a preview of Windows 10 
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Published by  
Caddo-Bossier Windows User Group 

Member of APCUG 

 
Newsletter Editor 

Glenda Conradi  (glenda@conradi.com) 
 
           Posts Newsletter To Web 
Jay Graff            (jay@jayGraff.com) 
 
Submit articles for newsletter, in RTF or 
Word file (doc) format, by last day of 
month to glenda@conradi.com. 
 
The opinions expressed in the articles in 
this newsletter are not necessarily those 
of the editors or publisher. Mention of 
products by their trade name does not in 
any way constitute endorsement by the 
editor, publisher or organization. 
 
The Caddo-Bossier Windows  User 
Group a tax exempt, 501c4 non-profit 
club established February 13, 1997 
 
Membership Dues. 
Full: $12.00 a year 
Spouse: $6.00 a year 
Student: $6.00 a year.  
 
Annual Board Meetings in November 
Elections in December 
Membership Renewals Due in January 

Podnuh’s Bar-B-Q 1146 Shreve-
port-Barksdale Hwy for letting our 
group hold our monthly meetings in a 
private dining room in  their restau-
rant. 
 
BancorpSouth for providing us with 
a checking account at no charge. 

C-B WUG’s Web Address 
www.cbwug.com 

~Thank You~ 
   We want to express our gratitude to:  

Club Officers 
President            Bernie Conradi  
 (bernie@conradi.com) 
 
Vice-President      Fred Kocher 
              (fred3861p@att.net) 
 
Secretary               Glenda Conradi 
 (glenda@conradi.com) 
 
Treasurer (filling in) J C Barnett 
(jcbarnett875@suddenlink.net) 

   
 

Board Member at Large 
Bob Franklin (fxef@comcast.net) 

Caddo-Bossier Windows Users Group October Meeting  

President’s Page 

Create Keyboard Shortcuts for Programs 

~A QUICK TIP~ 

 In addition to using Windows 7's 
default shortcuts, you can also create 
your own shortcuts to launch your 
favorite programs. First, right-click on 
the program icon, choose Properties to 
open the Properties dialog. Click on 
the dialog's Shortcut tab, click in the 

 There were 20 people attending the meeting this evening.  We had two 
visitors.  They were: Terri McRae and Peggy Sturdivant.  We were very 
pleased to have you attend and hope that you will return.  The meeting 
started with the usual announcement and reminders to keep your computer 
and antivirus programs up to date.  There were very few questions this 
month, so I can assume that all our computers and running smoothly.  We 
are thankful for that.  I then started Glenda’s computer on which I have 
Windows 10 Preview installed.  We demonstrated some of the new fea-
tures of the new operating system and how it is changed from Windows 
8.1, and reviewed some of the technical highlights of the new operating 
system.  I am very surprised how similar to Window 8.1 it is.  I then 
moved to the programs for this evening.  There were numerous subjects 
starting with how to stop programs from auto loading in Windows 7 and 
8.1. Then we looked at how to save files to a CD in Windows 7. Next we 
looked at the different SD cards and explained the differences in the cards, 
from high speed to the classes of cards.  Then we covered two free pro-
grams that tell you all the facts about your computer and give you an in-
ventory of all that is on your computer.  These were Speccy and Belarc 
Advisor.  We then looked at a Power Point program talking about 5 signs 
that your computer is dying.  The door prize winners this month were:  Jim 
Overton selecting a 16 gig flash drive and Francis Edwards selecting a 50 
pack of DVDs.  Congratulations to our winners.   
 The next CBWUG meeting will be on November 13, 2014. Check out 
our newsletter prior to the next meeting to see what is new and get some of 
the quick tips and urls that Glenda provides each month.   
 
Bernie Conradi, President Caddo-Bossier Windows Users Group.         
    
 

Shortcut key text box, and press the key 
you want to use for that program. Your 
shortcut will use Alt-Ctrl plus your key—
you can't overrule standard system short-
cuts. Also, you can't use the Esc, Enter, 
Tab, Spacebar, PrtScn, Shift, or Back-
space keys for obvious reasons.  
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 Door Prize Winners for October 2014 Meeting 

GETTING STARTED TIPS  

 

 Bypass The 8.1 Lockscreen 

At the October meeting Jim Overton won a 16 gig flash drive and Francis 
Edwards won a 50 pack of DVDs. All Caddo-Bossier Windows User Group 
club members, in attendance and current with their dues, are eligible to win 
door prizes at the monthly meetings.  

Jim Overton & Francis Edwards  

Amazingly, in today's topsy-turvy world, 
because of vulnerabilities in the process-
ing of credit and debit cards used at retail 
stores and the hackers who are focusing 
on those vulnerabilities, right now shop-
ping online can actually be safer than 
swiping your card at a local store. For 
safety sake, however, there are a few 
online shopping rules that you should fol-
low. 
1. The first of these is to always have a 
good antivirus program installed on your 
computer and to update your antivirus 
program and other software like the oper-
ating system whenever an update is avail-
able. When in doubt, don't click on links. 
This is especially true of email where 
phishing schemes are prevalent, but you 
should also be careful when you are surf-
ing the Web or visiting social media web-
sites. 
2. Shop at trusted, established websites. 
Don't use any sites that you've never heard 
of. If you want to try a new website, check 
to see if any friends or acquaintances have 
used it successfully. 
3. Pay only through secure sites. Typically 
the address in your browser will change 
from "http:" to "https:" during a secure 
connection. 
4. Never email your credit card number, 
social security number, or personal infor-
mation to anyone. No reputable seller will 
request it by email since email is not se-
cure. 

 

 First, search for netplwiz in your 
search charm or by typing it in the 
M e t r o / M o d e r n  s c r e e n . 
 
 Then click on the icon for Netplwiz. 
 The User Accounts window will 
open. Select the account you want to 
open without entering a password and 
then uncheck the box next to Users 
musts enter a user name and password 
to use this computer. Then choose OK. 
 
 If your account is password pro-
tected, you’ll have to enter the pass-
word, confirm it and hit OK. Restart 
your tablet and it should go straight to 
your start screen. Now this change 
won’t affect, your tablet going to a lock-
screen if you let it sit unattended too 
long. 

10 Tips for Online Shopping Safety 
                                   By Sandy Berger, CompuKISSwww.compukiss.com sandy (at) comkiss.com   

5. Do your banking and shopping from 
home where you are on your own secure 
network. Wi-Fi hotspots at local coffee 
shops and other establishments usually 
do not offer enough protection unless 
the user takes some added precautions, 
which can be cumbersome for the aver-
age user. 
6. Create strong passwords consisting of 
numbers, letters, and symbols. Do not 
use words or names. Make the password 
for each banking and shopping site 
unique. Keep your passwords private. 
7. Credit cards are generally the safest 
option for shopping online. When using 
a credit card, you have limited liability 
and the ability to have the credit card 
company intervene if something goes 
awry. Debit cards can also be a good 
choice as long as you have investigated 
their liability limits, which may be 
higher than those of credit cards. 
8. Keep a paper trail. Let's face it, none 
of us have perfect memories. Print and 
save records of your online transactions, 
including the name of the seller, product 
description, price, and date of purchase. 
Most reputable merchants allow you to 
print a receipt after the transaction is 
complete. You can use these printed 
receipts to compare to your bank and 
credit card statements. 
9. Monitor your bank accounts and 

 credit card purchases regularly. Report any 
discrepancies or unusual charges to your 
financial institution immediately. 
10. Your social security number is the key 
to your identity. Be miserly about sharing it 
with anyone, especially online. No reputa-
ble merchant will ever ask for your social 
security number to make a purchase. 
Credit card theft is pretty easy to get 
through. Usually you notify your financial 
institution and they issue you a new card. 
Identity theft is much more difficult to han-
dle because a thief can open lines of credit 
in your name, buy a car, and obtain new 
credit cards. In order to steal your identity, 
the thieve needs personal information like 
social security number, address, phone 
number and financial information. So be 
careful when giving out any such informa-
tion. 
Many financial experts say that having your 
bills sent to you electronically and paying 
them electronically is safer than sending 
and receiving them by mail. They also rec-
ommend shredding paper documents with 
personal information. So whether you use a 
credit card at a physical store, you shop and 
pay bills online, or you pay bills by mail, 
the key word is "caution." Our mothers 
taught us to watch our wallets and keep the 
doors closed. Now we have a lot more con-
venience, and also a lot more to watch out 
for. 
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WPS Office 
http://www.wps.com/windows/ 
(Free-SUPPORTS WINDOWS XP, WINDOWS VISTA, 

WINDOWS 7 AND WINDOWS 8. Fully compati-
ble with Microsoft PowerPoint, Word and 
Excel 
Supports DOC, XLS, PPT, TXT and more 
Easily switch between open documents us-

ing our Priority Tabs feature 
Quickly share documents with built in 
emailing function 
Keep your work safe with auto-save 
Keep your work protected with document 
encryption 
One small file includes Presentation, 
Writer and Spreadsheet 
Optional spell check language packs avail-
able .) 

Online PDF-Converter 
http://online2pdf.com/ 
(Free program has the ability to edit, 
merge and unlock PDF files. You can select 
one or more files, which you want to merge, 
edit, unlock or convert. After you have se-
lected a file, the next field for another file 
appears. If you choose a PDF file, you are 
able to edit it or to specify a possibly re-
quired PDF password in case the file is 
read protected. Furthermore, you can 
change the output format (e.g. conversion 
to Word, Excel, Powerpoint, etc ) 

Windows 10 Tips  
http://www.pcworld.com/article/ 
2690776/windows-10-tips-your-first-30-
minutes-with-the-tech-preview.html 
(If you have a spare machine lying around, 
updating to Windows 10 is extremely sim-
ple, especially if you have a spare 8GB 
USB key at the ready. Read this article to 
see how to do it) 

~Web Sites~  

 

 Many of us travel a lot, whether in busi-
ness or just to visit our families and friends. 
We use our computers, smartphones and tab-
lets in hotels, restaurants, and other places, 
but are these Wi-Fi “Hot Spots safe? 
 We all assume it’s safe to connect to the 
Wi-Fi network at our local Starbucks, airport, 
waiting area where we have our cars ser-
viced, hospital, or even at a relative’s home. 
But it is a really bad idea…a very bad idea! 
There are many reasons you wouldn’t want 
to do this. Let’s look at the various types of 
Wi-Fi network. 
 Ad-hoc Networks & Access Point Net-
works 
 Basically, there are two types of Wi-Fi 
networks accessible by your computer: ad-
hoc networks and traditional access point 
networks. Ad-hoc networks are getting a lit-
tle outdated, but they still exist. They connect 
devices directly to each other, while access 
point networks connect devices to a central 
router. For example, you could connect two 
laptops or your laptop and your phone to-
gether without the need for a router or any 
other networking hardware. This would cre-
ate an ad-hoc network. This is different from 
a traditional access point network where each 
device connects to a router, like you most 
likely have in your house. 
 Unsecured Network 
 A network is deemed unsecured just by 
virtue of the fact there is no password re-
quired to access it. If you’re able to click on a 
network in your smartphone or tablet and 
connect to it without a password, you are 
connecting to an unsecured network, and that 
makes the device you’re using susceptible to 
hacking…plain and simple. 
 So, that “free public Wi-Fi” network you 
encounter at the airport is nothing more than 
an ad-hoc network that was probably started 
long ago as a service to travelers, but still 
persists to this day. Basically, when you con-
nect to this type of network, you are most 
likely connecting to another computer. And 
when you connect to that other computer, 
your computer “could” also be set up to 
broadcast the “free public Wi-Fi” network to 
other devices around you, essentially allow-
ing access to all your private data to anyone 
within range. This is not good! 
Why You Shouldn’t Connect to Unsecured 
Networks 
 Let’s say you’re sitting in a coffee shop 
and decide you want to check your email to 
kill some time. You scan the available net-

Note: Caddo-Bossier Windows User Group does not indorse any 
Web sites listed in this column, or elsewhere in this newsletter. 

How Safe Are Wi-Fi Hotspots? 

works and find one that’s open and doesn’t 
require a password. You connect and start 
surfing. Coffee and free Wi-Fi, how good 
does it get…right? Wrong! A hacker who 
is also fond of coffee shops and could be 
located within range of the router you con-
nected to. He’s waiting for someone just 
like you to connect to the network so he 
can start a middleman attack. Within a few 
minutes, he could easily gain access to all 
your passwords, including bank accounts, 
email, and anything else he wants. You 
may not think this is possible…but with 
today’s software and technology, it is! 
 How to Stop Wi-Fi Crime 
 So how can you help prevent all this 
from happening? For starters, you can use 
*only* a secured network that encrypts all 
of your data. This will ensure your data is 
safe and scrambled as it travels between 
you and its destination”. Now, if a hacker 
were to intercept your message, they would 
see nothing but a bunch of scrambled gar-
bage. Of course, no security measure is 
100% safe, but at least good encryption 
will help a lot. 
Tips for connecting to unfamiliar wireless 
networks…if you must do so: 
1. Save the really important tasks, such as 
online banking and other finances, for 
home. 
2. Try not to connect to any “public” or 
“unsecured” networks. If you absolutely 
need access to the internet, pay a few 
bucks for the secure option... 
 
3. When on a Wi-Fi network, look for 
websites that begin with “https” in the ad-
dress bar, then try to use only these secure 
sites. 
4. If you really want maximum security, 
use a VPN. 
 Lastly, tell all your friends and family 
to follow these Wi-Fi safety tips. You just 
may save someone from a major financial 
or identity theft disaster.        DID YOU KNOW? 

 You can create your own shortcuts to 
launch your favorite programs. First, right-
click on the program icon, choose Proper-
ties to open the Properties dialog. Click on 
the dialog's Shortcut tab, click in the Short-
cut key text box, and press the key you 
want to use for that program. Your shortcut 
will use Alt-Ctrl plus your key—you can't 
overrule standard system shortcuts. Also, 
you can't use the Esc, Enter, Tab, Spacebar, 
PrtScn, Shift, or Backspace keys for obvi-
ous reasons. 

By Larry McJunkin The Retired Geek Technical Tips for the Non-Technical “Over 50” 
Crowd  http://retiredgeek.net/ http://retiredgeek.net/contact-me/   

 Reminder to Officers and Board Members 
at Large. 
 
There will be a short Board Meeting be-
fore the November 13 C-B WUG Meet-
ing. 


